Process Step

Timeline for Data Entry in Itots

Enter referral date w/in 10

business days after the date
of the referral.*

Timeline Requirements for
Data Entry in ltots

Eligibility Determination or

v

Initial IFSP Discharge

Referral Intake Assessment for Eligibility

l l

Determination
Completed?

Intake Completed?

Family Contacted?

Enter child’s exit date in
Itots within 10 business
days after the day to
closed*

YES NO

Family Declined?

Enter child’s exit date in
Itots within 10 business
days after the day family
declined*

Enter child’s exit date in Itots
within 10 business days after
the date of exit.*
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Enter eligibility determined
date w/in 10 business days
after the date eligibility was
determined.*

Enter intake date w/in
10 business days after
the date of the intake
meeting.*

*Day one is the day after the day of the event.

| 10 business days after the

Initial IFSP
Completed?

YES NO

Enter child’s d/c date in
Itots within 10 business

days after the date of
exit.*
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Enter Initial IFSP date w/in
[ / \ Enter d/c date w/in 10 business\

date of the Initial IFSP | days after L?:C:Z:E:ithe child s)

\ meeting.* / /
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